
 

 

 Walkthrough for  

Students 
Create an Account 

1. Go to srvc.tbr.edu and select “Create an account”. 

2. In the first drop down box labeled “Registered Role,” select “Student.” 

3. Enter your information in the corresponding fields. 

 Under “Counties Serving,” select all the counties you would prefer to serve in. 

4. Select “Create new account” and you will receive an email with a link to set a password. 

Find a Service Opportunity 
1. On the homepage, select “Service Opportunities.” 

2. Search for opportunities that interest you. 

 Use the map to find opportunities in your area.  

 Select “Calendar” to switch to the calendar view. 

 Select the counties in which you want to serve. 

 Use the “Start By” and “End By” fields to search for opportunities within a specific 

timeframe. 

3. To learn more about an opportunity of interest, click “View.” 

 Make sure you meet all requirements before contacting the agency. 

4. Contact information and/or a link to register will be available on the “View” page. 

 Agencies may use different forms of registration, so be sure to follow instructions. 

 Make sure there is room for you to volunteer. 

Report a Completed Service Opportunity 
1. Click “Report a Completed Service.” 

2. Select the agency you served with in the “Service Agency” drop-down menu. 

 If the agency is not listed select “Other” and enter their information. 

3. Check the box(es) that apply to your service hours (e.g. Service Learning). 

 If your service was for a class, select the service learning checkbox and write your 

instructors name in the corresponding box.  

4. Write a brief description of your service. 

5. If possible, include a signed service letter as proof of service. Click “Choose File,” open 

your file and click “Upload” to submit the document. 

View Completed Service Reports 
1. Select “Student Service Reports.” 

2. Select the report you would like to view. 

 If a requested report is declined, you may be able to resubmit it with a proof of 

service letter to try and get it approved. 

https://srvc.tbr.edu/

