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TRAINING EXERCISE
CONFIGURING COVER SHEET TRAY & SLIP SHEET TRAY

STEP 1:
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STEP 4:
Select Cover Sheet Tray.

Note: Here you can make your paper tray selections
for cover sheet and slip sheet.
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Settings

Cover Sheet Tray

{19 el |ray

55 o]

STEP 5:
Select Tray 1, Select Full Time and then Press OK.

Note: You have a choice of applying duplex to
tray one for cover sheets or having cover sheet
displayed full time.

Cover Sheet Tray

Select itemn, then press [OK].

W Tray to Program P Apply Duplex

| Bypass Tray ‘ [ Tray 1 }

| Tray 2 ‘ | Tray 3 ‘

WDisplay Time

At Moce Selected | [ Full Time

STEP 6:
Select Slip Sheet Tray.
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CONFIGURING COVER SHEET TRAY & SLIP SHEET TRAY

STEP 7:
Select Tray 3 and then Select OK.

Slip Sheet Tray

Select itemn, then press [OK].
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For demonstration purposes, you only need to click [
this on-screen demo once. |
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STEP 9: \ | Store File
To ensure you have configured the correct paper
tray, look for the Key icon indicator on the main
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