TENNESSEE BOARD OF REGENTS
REQUEST FOR QUOTATION
 

Tennessee Board of Regents (TBR)




Bid No.:

14-0___
Purchasing & Contracts Office





Date:  

__/__/20__
1415 Murfreesboro Road/Suite 346







Nashville, TN  37217






Issued by:  
Angela Gregory Flynn
 
Bid subject to the RFQ Terms and Conditions provided and bid must be received by:

	Date/Time:  (insert date), 3:00pm CST
	

	
	

	Attn:   Angela Gregory Flynn 
Assist. Vice Chancellor for Purchasing & Contracts
	Phone/Fax: (615) 366-4436/(615) 366-2243 

Email:          angela.flynn@tbr.edu 

	
	


Unless otherwise requested, quote on each item separately.  Unit prices shall be shown.  If unable to furnish items as specified, submit sample and/or complete descriptive specifications of substitute offered.  The Tennessee Board of Regents is exempt from state, federal, and local taxes; do not include taxes in quotation.  Quote F.O.B., Tennessee Board of Regents, Nashville, Tennessee.  Minimum terms: Net 30 days.  Prepayment not allowed.  Quotation must be typewritten or in ink and must be an original.  Failure to submit an original bid will result in disqualification.
 

THIS IS NOT AN ORDER

	ITEM

NO.
	QUANTITY
	UNIT
	DESCRIPTION
	UNIT PRICE
	TOTAL

	1.

	1

	EA

	List what the RFQ is for per the attached specifications.
If Bidder is quoting manufacturers/items other than those specified, complete specifications, manufacturer name and model number must be submitted for each item for review.

Written questions regarding this quotation can be emailed to angela.flynn@tbr.edu
Bidders are to provide one hard copy and 1 electronic copy, on a flash drive or CD (no emails), of the bid response documentation.

DEADLINE FOR QUESTIONS TO THIS RFQ IS __/__/__. NO QUESTIONS WILL BE ENTERTAINED AFTER THIS DATE.
	 
	


For any purchase order/contract that is issued as a result of this Quotation, the Bidder shall be paid by ACH Payment.  Bidder must complete the attached Substitute W-9/ACH Authorization Form prior to the issuance of a purchase order/contract.

The bidder offers and agrees that these prices ___ will be extended ___ will not be extended to other state institutions of higher education and bidder ___ will/ ___ will not agree to honor pricing provided herein for a period of one (1) year from date of award of this bid if accepted within _____ days of bid opening date (above).  It is preferred that vendors hold pricing for a year so that other institutions may utilize the procurement if institutional funds are available.
__________________________________
Cash / Time discounts, if any _____________________

(Print Name of Person or Firm) 
__________________________________
No. of days to deliver ____________________________
(Address)

_______________________________

Phone / Fax / E-mail _____________________________

(City, State, Zip)
__________________________________
____________

(Authorized Signature)



(Date)  
