_______, 20__
Vendor Contact
Vendor Name
Address

Address

Dear ____________:

Attached are the three (3) originals of the Renewal Agreement between _____________ and the Tennessee Board of Regents.  This is the ______ renewal of a potential five (5) year agreement for _______________.  Please follow the Docusign instructions for electronic signature of this renewal.
If you have questions or need additional information, please feel free to contact me.  We look forward to working with ______________ for another year.
Sincerely,

Angela A. Gregory

Assistant Vice Chancellor for Purchasing & Contracts

Attachment

