NAME/TITLE CHANGE FORM

This form is used to request a name or title change for an academic program (degree, minor, concentration, or certificate) or unit (department, college, school, center, etc.).  A separate form is required for each change requested. 

TBR Policy 2:01:01:00 requires notification to the TBR Vice Chancellor for Academic Affairs for name/title changes.  The Vice Chancellor for Academic Affairs must approve name changes prior to implementation.  TBR will notify THEC, so that appropriate documentation can be included in the Academic Program Inventory.

	Institution: 

	Date of Request:

	Proposed Implementation Date:


Name/Title Change Request:
__Academic Program





__Academic Unit (Attach an organizational chart)





__Other (specify) _______________________________________________

Current Name/Title: ______________________________________________________________

 (Specify whether the program is a degree, minor, concentration, or certificate. Include the name of the degree associated with the program if applicable, i.e., “the concentration in Office Systems within the existing B.S. in Business Management.”)

Proposed Name/Title: _____________________________________________________________





    (Include the name of the degree associated with the program if applicable.)

Justification:  (Why is the change needed? Use additional space as needed.)  

	


Are there new costs associated with the proposed change?    __  Yes        __   No

(If yes, attach an explanation of projected costs and specify the source of funding to support these new costs.)





Submitted by: ____________________________________ DATE: ___________







President or President’s Designee   (Typed name will be sufficient.)




APPROVED: ______________________________________ DATE:  ___________







   Vice Chancellor for Academic Affairs
