
When legal structure is an individual/sole proprietor
or LLC be sure you select a 1099 income code type

Select Income Type Code here

BE SURE TO SAVE CHANGES AT BOTTOM
OF THE SCREEN 

awatts
Highlight

awatts
Highlight

awatts
Highlight

awatts
Highlight

awatts
Highlight

awatts
Highlight

awatts
Highlight



When adding/editing contacts,
if you want a contact to show 
on the first page of your 
Banner FTMVEND screen, 
you need to make sure that 
you have a FULFILLMENT 
contact and they are marked 
as PRIMARY.

If you enter an email address for a PRIMARY FULFILLMENT
Contact, it will populate on the 
Email screen of FTMVEND.  That is the only way an email
address will populate from TSM in FTMVEND.
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In order for a PO to distribute
correctly, a Fulfillment 
address must be marked 
PRIMARY, and you must 
choose either FAX or EMAIL 
delivery method and enter 
the fax # or email address 
accordingly.

*Note-If the Fulfillment and/or 
Remittance address is not marked 
Primary, it will not populate your 
PO/AP defaults on the first page of 
FTMVEND.  You will have to set 
those before you sync.
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You need to have a 
remittance address; if you 
know it is the primary 
remittance then mark it 
primary. 

awatts
Highlight

awatts
Highlight

awatts
Highlight

awatts
Highlight

awatts
Highlight

awatts
Highlight

awatts
Highlight

awatts
Highlight

awatts
Highlight

awatts
Highlight

awatts
Highlight



Attach a W-9 if you have one.
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Enter payment information if you have it; ACH or checking.  ACH payment methods will 
also tie back to the Primary Remittance Address.
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Once all minimum entries are made
you will submit to Supplier Registration 
Workflow which triggers TBR review & 
for TBR to verify SAM & TIN matching.

Now is also a good time
to invite this supplier 
to register to update/
add all of their 
company's 
information.
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