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THE COLLEGE SYSTEM
of TENNESSEE





Tennessee Board of Regents

OPEN ENROLLMENT
BENEFITS GUIDE


2019

The TBR system includes 13 two-year colleges and 27 colleges of applied technology, providing programs in 90 of Tennessee’s 95 counties.
letter to employees
Dear Tennessee Board of Regents (Higher Education) Employee,

It is our pleasure to announce the Tennessee Board of Regents’ and the State of Tennessee’s Open Enrollment Periods will again run concurrently.  The dates of this year’s open enrollment are October 1 – October 12, which limits the enrollment period to TWO WEEKS ONLY.
As a higher education employee, you are eligible to participate in insurance plans offered by both the State and Tennessee Board of Regents. In some instances, such as the Employee Sick Leave Bank, higher education employees are only eligible to participate in the Tennessee Board of Regents’ plan.  

At your request, your Benefits Representative will also provide enrollment and change information for the 401(k), 457, and 403(b) plans.  While higher education employees are eligible to enroll and/or make changes to contributions levels at any time during the plan year, many employees choose to complete these tasks during the annual enrollment period.  This is also an excellent time to review and/or update your beneficiaries for all applicable benefits.

The Tennessee Board of Regents recognizes benefits as an important part of your total compensation package.  Please take the time to review your choices and select the benefits most beneficial for you and your family.
Sincerely,

Tennessee Board of Regents
GET AQUAINTED with state sponsored benefits
1. Enrollment Period – STATE of TN – October 1 through October 12, 2018 

a. Health – BCBSTN Network S, Cigna LocalPlus, and Cigna Open Access
b. Dental – Cigna Prepaid, MetLife DPPO
c. Vision – Davis Vision
d. Flexible Spending Account (Limited and Full) – PayFlex

e. Short Term Disability - MetLife
f. Optional Group Term Life Insurance – Minnesota Life
 A Newsletter explaining all the state offered benefits is mailed directly to each employee’s home address by the State’s Benefits Administration team.
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Special Notice
Justintimeforthe holdays,
weteging youa breakfom

Jour bealth insuancepemium.
InNovember 2018,
Jourhealth insurance
premium won't be
deducted from your
‘paycheck.fyoupaydiecty,
Jouworitbe biled for December
premiums. Apples o enrlledtate
and bighr e employee,pre-65
etiees and COBRA partcpants.
Questons? Gll 300253981,

‘Email

fyou giveus youremal adress
nEdison,we may email you
importantnformatonin 201.

JoinaWebinar ...
{ollam more about 2019 benefts:
Monday,Sept 24:9-10a1m.
Wedvesday Sept.26:23pim.
Monday, 0 1:10-11am.
Wedvesday, 0t 3:12pm.
Monday, 0 &:9-10a1m.
At tme.
Seepage2forinstuctions.

Premiums
Toseeallpremiums, goto 1.gov
mtnerforhelth/nsuance-
otemiums nl

Oct. 1- Oct. 12, 2018, at 4:30 p.m. Central time

It's About Time ... to Enroll!

This year, Benefits Administration is mailing this annual enrollment newsletter,
instead of a decision guide. This newsletter highlights important information. You
can find ull details,including comparison charts for health, dental, vision and
disability plans, on our website at tn.gov/partnersforhealth.

Your annual chance to....
+ Choose or update your benefits for 2019, Changes will be effective Jan. 1, 2019,

+ Envoll or re-enroll n a health savings account (HSA) and flexible spending accounts
(FSA)

» HSA details are on pages 2-3. FSA details are on page 6.

Important 2019 updates
Networks and benefits may change and impact you. So even if you donit make any
changes, it a good idea to review your enroliment each year. If you don't make changes,
‘your current medical, disability, dental and vision selections wilstay the same. You must
make HSA or FSA elections if applicable to you.

« Health insurance premiums decrease by 9.4%. See page 3 for detaik.

+ Same health plans s last year—Premier PPO, Standard PPO, Consumer-driven Health
Plan/Health Savings Account (CDHP/HSA).

+ Same network options—8lueCross BlueShield Network, Cigna LocalPlus, Cigna
‘Open Access Plus (OAP). See page 3 for details.

+ Copays, coinsurance and deductibles are staying the same.
+ Other benefits premiums:
» Cigna prepaid dental plan - no premium increase.

» MetLife dental plan - premiums

» Davis Vision plans - no premium increases.

» Basic termlife insurance, basic accidental death & dismemberment (AD&D) and
voluntary ADD - premiums will decrease.

» MetLife disability plans - no premium increases.
+ Please see CDHP/HSA and FSA restrictions on page 6.
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wHAT YOU NEED TO KNOW ABOUT ESS
If you DO NOT want to make changes to your current State sponsored benefits, NO ACTION is required EXCEPT if you would like to continue an FSA contribution. 
However, if you DO want to make changes to your State sponsored benefits, you must do so online using employee self- service (ESS) in Edison, the State’s business software.  The State does not accept paper forms during Open Enrollment.  Detailed instructions were provided in the State’s Newsletter that was mailed to every benefit eligible employee’s home address https://www.tn.gov/content/dam/tn/finance/fa-benefits/documents/newsletter_sthe_19_final_links.pdf .  If you recently moved and didn’t receive a copy, contact your benefits coordinator to update your address and receive a copy of the Newsletter.  
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How tomake changes n Edison
> Loginto Edisonat htps:/wwwwedison.tn.gov.

> Click SelfService > Employee Work Center.

> Click Benefits Envollment under My Benefits on thelftof
the page.

> On the Welcome to Employee Self Service page under
‘Open Beneft Events cick Select.

> Click it next o theplan that you want toacd or change.
> Under Selectan Option, click you plan choice

> Under EnvollYour Dependents check the boxes et o
the dependents name to cover himher.

> Click Update and Continue to confim your option.

> Youwilscea summary of the options you slected To
make change,cick Discard Changes.If no changes,cick
Update Hectons.

> Once you have made ll ofyourchanges, lck Continue
o the Benshts Enrolment page.

> lfading dependents,you willseean Acton Needed
age that ets you know you willneed o provide
verifcation fr your new dependent.Click Continue.

> Ifading dependents, cickon the Upload Documents
button and then upload any documents that you need
submit, then clckthe Finished Uploading, Continue o
Next Step button.

> Hfyou are enrolled in bsic e and voluntary ADED,
yourwilbe taken t0 2 page that asks you o entervery
yourbeneficiarisfyou are ot enolled move 0 the
st stepIfyou need to make update,cick the Update
Bencficiaries utton. Once you have made alofyour
changes,clcktheFnished Updating, Continue to Next
Step button.

> Next choose fyou wantyour confirmation by mailor
emal Make any changes needed.Cic Submit.
YOU MUST COMPLETE THIS STEP FOR CHANGES TOBE
suBMITTED.

> Youwil be taken to 3 confirmaton screen. Clck OK.

> You can nowview confirmation ofyourselections on the
Welcome o Employee SelfService page selecting View i
the View/Print Confirmation Statement box.
Remember o keep your contactnformtion, incicing
C"?zmmwﬂnhm

PARTNERS |Em loyee
rServlce (ESS) Instructions

Toadd dependents
> You may add dependentsn the medica denal and vson
sectons.Look fo the Enroll Your Dependents section.

Clck Add/Review Dependents toadd a dependent.

> ClckAdd  Dependent on the Add/Feview Dependents.
page.

> Addthe dependents personalnformation and clckSave,
then OK o the next sreen. Then cick the Returnto
Dependent Summary nk.

> Toadd addonal dependents, cick Add aDependent
on the Add/Review Dependents page. When done, cick
Returnto Event Selection.

> Clckthe Enrol boxes under Enrol Your Dependents.
“Then dlick Update lectons.

> You il see an Action Nesded page sfter cicing
‘Continue onthe Benefs Enollment page.Clck Continue
t03dd dependent verifcaton.

> You can upload your dependent documentation o S5
Scan your document and cck Upload Documents. Clck
Browse, find the e and upload.

> You can upkoad s many documents a needed.When
complee,lckFinished Uploading, Continue to Next
Step.

- Hfasing hard copie, send 0.6157418196 and include.
yourname and employee D found on th front ofyour
CVS/caremark card)on esch page.

‘Thereis alink 03 st o acceptable documentation on the
E55 Upload Dependent Verifcation Documents page and.
the Benchts Administration webite.

Al dependent verification documents must bereceived by
4307m. Centraltime onthe st day of your nvoliment
period. fyou do ot submit proper documents,your
‘dependents WILL NOT be enraled.

tyou have roublelogging nto Edson g0
1'he Edison home page and lckon 1
Time LoginPassword esetand follow he
st reset yourpassword. O acive Stste
ofennessee employees can cl the Edson

el desk at 865 3760104
Allodher groups Higher Education, Local
Educaion and Loca Government employees
cancll i Benehts Admimstation Servi.
Cenert 500 3539581 or 615741 3590,





STATE of tennessee – ENROLLMENT PERIOD
MEDICAL
Eligible employees will continue to have a choice of two insurance carriers, Blue Cross Blue Shield and Cigna.  Additionally, eligible employees will have a choice of two Cigna networks – the current LocalPlus network and an expanded Open Access network.  Please note the following IMPORTANT information regarding the carrier networks:
· Blue Cross Blue Shield – S Network will remain in place

· Cigna LocalPlus Network will remain in place
· Cigna Open Access will remain in place (available for a surcharge)
Eligible employees will have the choice of participating in the Premier PPO, Standard PPO, or CDHP/HSA.  
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Option 1
Premier PPO – highest premiums, but lower copays and co-insurance costs compared to Standard and CDHP.
· Blue Cross Blue Shield of Tennessee – S Network 

· Cigna LocalPlus
· Cigna Open Access

Option 2

Standard PPO – lower premiums, but higher copays and co-insurance costs compared to Premier PPO.
· Blue Cross Blue Shield of Tennessee – S Network 

· Cigna LocalPlus
· Cigna Open Access

Option 3
CDHP/HSA – lowest premiums, but higher deductibles (which must be met prior to co-insurance applying).   
· Blue Cross Blue Shield of Tennessee – S Network 

· Cigna LocalPlus
· Cigna Open Access

Employees who enroll in the CDHP/HSA for plan year 2019 will receive a one-time employer contribution, applicable to the coverage level selected.  See below:
	CDHP – HSA Employer Contribution 

	Coverage Level
	State Contribution

	Employee Only
	$250

	Employee + Child(ren)
	$500

	Employee + Spouse
	$500

	Employee + Spouse + Child(ren)
	$500


HEALTH SAVINGS ACCOUNT (HSA)
Employees who enroll in a CDHP can also contribute pre-tax dollars to his/her HSA account up to certain limits.  The 2019 limits are $3,500 individual or $7,000 family (limits increase $1,000 at age 55 and older).  
Pursuant to IRS regulations, employees who enroll in a CDHP and have a 2018 Flexible Spending Account (FSA) must have a zero balance on 12/31/18 to have access to the funds in the HSA on 1/1/19.

LIMITATIONS TO BE AWARE OF:

The IRS does not allow anyone enrolled in Medicare (any Part, including Part A), Tricare, or anyone treated by Veteran’s Administration (VA) in the last 3 months to contribute to a HSA.  While a Medicare, Tricare, or VA participant may spend money from an existing HSA, he or she may not actively contribute or receive employer contributions into a HSA.

Employees who enroll in a CDHP cannot use a Flexible Spending Account (FSA) for medical expenses.  CDHP participants may still elect a limited purpose FSA which can be used for dental and vision expenses only.  
Participants cannot have other health coverage that pays for out-of-pocket expenses before a plan deductible is met.

*Note: Please refer to the State’s ParTNers for Health website for additional information about HSAs https://www.tn.gov/content/tn/partnersforhealth/health-options/cdhp.html 
DENTAL
Eligible employees continue to have a choice of two dental plans.  Eligible members who wish to enroll or make plan changes must make an election in Edison Self Service during the open enrollment period.
Option 1
Cigna Prepaid Plan (Cigna DHMO) – employees selecting this option will be required to choose a participating provider from the specified list and notify Cigna of their choice.  The network for this plan is Cigna Dental Care (DHMO).
Option 2
MetLife DPPO Dental – employees selecting this option will have access to all providers; however, maximum benefits are received when utilizing an in-network provider.  The network for this plan is MetLife DPPO.
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VISION 
The State vision plan is voluntary coverage and is provided through Davis Vision.    Employees who want to change coverage levels must log in to the Edison system and elect the plan/coverage of their choice.  Eligible employees have a choice between a Basic or Expanded vision plan. 
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FLEXIBLE SPENDING ACCOUNT (FSA)
Eligibility Criteria: Regular employees working 80% or 30 hours per week are eligible to participate in the Flexible Spending Account (FSA) plan.  Employees who elect a Consumer CDHP may only enroll in a Limited Purpose FSA and should calculate the annual election amount using only forecasted dental and vision expenses.  

A Flexible Spending Account permits employees to set aside a specified number of pre-tax dollars up to an annual maximum for use for purposes permitted by the Internal Revenue Service (IRS). The Flexible Spending Account is sponsored by the State of Tennessee and administered by PayFlex, a division of Aetna. 
The minimum annual Healthcare FSA election is $120.00 and the maximum annual contribution is $2,650. The carryover limit is $500. 
If you want a medical and/or dependent day care reimbursement account in 2019, you must sign up during the Open Enrollment Period (10/1-10/12) – even if you are already participating.  This open enrollment is effective January 1, 2019. 

Higher Education employees will enroll directly on the PayFlex website – this means you will not see an option for FSA enrollment on the State’s Edison ESS system and must visit the PayFlex portal to enroll.  
VOLUNTARY TERM LIFE INSURANCE 

If you qualify, you can purchase additional voluntary term life insurance for yourself, your spouse and children. 

•Voluntary term life insurance premiums are not changing, but your rates could go up if you increase your life insurance amount, or you move into a higher age-bracket. 
• For this coverage, you apply and update beneficiaries on the Securian Financial website at https://web1.lifebenefits.com/sites/lbwem/home . Find more information at tn.gov/partnersforhealth on the Life Insurance webpage under Other Benefits.
GET AQUAINTED with TBR sponsored benefits
Long Term Disability –– TBR SYSTEM – October 1 through October 12 
· Long Term Disability –Lincoln Financial
Charitable Giving Campaign – October 1 through October 31
Sick Bank Open Enrollment – October 1 through October 31
tbr – ANNUAL OPEN ENROLLMENT OPPORTUNITIES
LONG TERM DISABILITY – OPEN ENROLLMENT
TBR offers Long-term Disability (LTD) underwritten by Lincoln Financial.  LTD provides income protection in the event an employee becomes disabled due to a covered sickness or accidental bodily injury. During this open enrollment period, the following allowed changes can occur (all terms and conditions of the policy will apply):

· Employees that are currently participating in long term disability that wish to continue the same coverage do not need to take action. 
· Employees that are currently participating may decrease their level of coverage during the open enrollment period without completing evidence of insurability (EOI).

· Employees who failed to enroll when first eligible may apply for coverage during the open enrollment period by applying on-line with Lincoln Financial.  Coverage will be effective once approved by Lincoln Financial.  
Employees may voluntarily terminate coverage at this time.  Employees who terminate coverage will be considered a late entrant if they decide to reenter the plan during a subsequent open enrollment period. 

For more information on long term disability or to change your coverage, please go to https://www.tbr.edu/hr/ltd. 

LTD Premiums:
	Option 1 Rates – 180 Days/50%:
	Option 2 Rates – 120 Days/60%:
	Option 3 Rates – 90 Days/60%:

	0.00146
	0.00237
	
0
.0028


To determine your cost: 

Monthly earnings $_________ X  rate from table $________ = monthly cost $___________
*Maximum $2,000/mo for Option 1; $4,000/mo for Option 2; and $7,000/mo for Option 3.
other BENEFITS
HOLIDAYS
2019 Holidays and Administrative Closing Days for TBR System Office:
· Tuesday, January 1, 2019 - New Year’s Day

· Monday, January 21, 2019 - Martin Luther King Day

· Monday, May 27, 2019 - Memorial Day

· Thursday, July 4, 2019 - Independence Day

· Monday, September 2, 2019 - Labor Day

· Thursday, November 28, 2019 and Friday, November 29, 2019 - Thanksgiving Day & One Administrative Closing Day

· Monday, December 23, 2019 through Tuesday, December 31, 2019 - Christmas Day and Five Administrative Closing Days and one A/L or AWS Day (Monday, December 23, 2019)

LONGEVITY PAY
Eligibility Criteria: Upon completion of 36 months of service, all regular full-time employees are eligible for longevity payments. In addition, all regular part-time employees who are scheduled to work 1600 or more hours in a fiscal year and have 36 months of service are also eligible for longevity payments.

Eligible employees shall receive longevity pay at an established rate for each year of creditable service up to the maximum provided by law. The rate per year of service is currently $100 and is established annually by the Legislature.
EDUCATIONAL ASSISTANCE
Educational Assistance Programs provide benefits to employees at TBR institutions, Tennessee Colleges of Applied Technology, and employees of the System Office to further their formal education.  Programs are also available for dependents of TBR employees.  The following programs are subject to eligibility based on service requirements and funding: 

· Educational Assistance for TBR Employees

· Faculty or Administrative/Professional Staff Grant-in-Aid Program
· Faculty or Administrative/Professional Staff Tuition or Maintenance Fee Reimbursement Program
· Employee Audit/Non-credit Program
· Clerical and Support Staff Tuition or Maintenance Fee Reimbursement Program
· Fee Waiver for TBR System Employees Program (P 191)

· Educational Assistance for Spouse and Dependents of TBR Employees

· Fee Discount for Spouse and/or Dependent Children Program

EMPLOYEE ASSISTANCE PROGRAM (EAP)
TBR participates in the State’s Employee Assistance Program (EAP), which provides counseling services for employees and eligible dependents who may be experiencing personal or workplace problems.
Optum Health will continue to be the EAP provider in 2019.  All services are strictly confidential and can be accessed by calling 1.855.HERE.4.TN (1.855.437.3486), seven days a week, 24 hours a day.
Below are just a few of the many issues EAP can help with:

	•
	Stress
	•
	Adjusting to change

	•
	Depression and anxiety
	•
	Child and elder care

	•
	Family or parenting issues
	•
	Workplace concerns

	•
	Alcohol or drug dependencies
	•
	Grief and loss

	•
	Marital or relationship issues
	•
	Work/life balance

	•
	Financial issues
	•
	Legal Consultation


tbr – EMPLOYEE CHARITABLE GIVING
CHARITABLE GIVING CAMPAIGN
TBR approves the entire list of nonprofit agencies listed in the TBRECC brochure as eligible to receive donations from TBR employees.

Employees can choose several organizations to receive a payroll deduction gift. Donations can be made to the federations (Community Health Charities, Community Shares, or any county United Way), to member/partner charities affiliated with one of the federations, and to the independent charitable organizations listed in the brochure.
tbr – SiCK LEAVE BANK 
SICK LEAVE BANK OPEN ENROLLMENT
System Office employees wishing to join the System Office Sick Leave Bank may sign-up during the annual enrollment period of October 1 – October 31.  Please refer to P-061 for further details and eligibility.

RETIREMENT PROGRAM OPPORTUNITIES
VOLUNTARY DEFERRED COMPENSATION 
In addition to the employer provided retirement program, the TBR offers several deferred compensation plans to allow employees to save for retirement on a tax-deferred basis.  Contributions to these plans are made through regular payroll deductions.  Salary set aside through these plans cannot be withdrawn before separation from service except under a few limited circumstances. Participants in these plans are permitted to direct their contributions among a variety of investment options.  TBR matches up to $50.00 per month of employee contributions to the 401(k) plan.
There are four optional retirement savings plans operated by the State of Tennessee Treasury Department and/or TBR: 
· 457

•   Roth After-tax 
· 401(k) 

•   403(b)
*Benefits are an important part of your total compensation.  Be sure to take time to review your choices and select the best benefits for you and your family.

*This guide contains a summary of benefit features.  It does not describe all benefits and benefit limitations under the plans.  For a complete description of benefits, you must refer to the plan documents.[image: image7.jpg]
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